FAILTE/WELCOME
Please accept this handbook with our compliments.  The main purpose of this handbook is to provide up-to-date information about our school which we hope will be both informative and interesting and can be retained as a source of future reference.  An updated version of the handbook will be issued to all parents in December each year.

If your child has just joined our school – or is about to join us – then we welcome you as parents/carers and look forward to a happy and successful association over the coming years.  If you already have a child with us I hope you find the information contained within useful.

Newsletters, information leaflets/booklets are issued at regular intervals during the session to keep parents informed of current activities/events taking place in school.  Several formal opportunities take place over the course of the year to enable parents to be involved in the education of their child.  However, please do not hesitate contact us at any time – we may not be able to solve every problem immediately, but at least, please let us know about it.  We offer an open door policy and would encourage you to contact us.

                                                           Head Teacher:  Mrs M C Ferguson
                                           Address:  Balivanich Primary School

                                                          Aird

                                                          ISLE OF BENBECULA 

                                                          Western Isles HS7 5LT
                                                          Tel:           (01870) – 602461
                                                          Fax:          (01870) – 602904

                                                          e-mail:      balivanichschool@fnes.net
                                                          web-site: www.balivanichprimaryschool.org.uk
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1.  INTRODUCTION
Balivanich School, opened in 1972, is situated towards the north-west corner of the village of Balivanich, Benbecula; it is adjacent to the main road and in close proximity to the seashore.
We cater for boys and girls, with seven classes from Primary 1 (first infants) to Primary 7 (11/12 years).  We offer the choice of education through the medium of English or Gaelic.  The school is non-denominational.

With a current roll of 97 there are at present six class teachers . We have composite classes with two or more age-groups sharing one room with one class-teacher and with support staff depending on the needs of the pupils.  

Nursery and pre-school provision is made by the Balivanich School Nursery, (01870 602241) situated in our school, and by the Rowantree Childcare Centre (01870 603209).  
The school operates within the system of educational provision administered by the Education Department of Comhairle nan Eilean Siar.

Information about other primary and secondary schools in the Western Isles, or information about the Local Authority’s general policies on such issues as placing in schools, school commencement arrangements,transport facilities, or maximum school and class numbers may  be obtained from:

             The Council’s Website: www.cne-siar.gov.uk.
           Mr Neil MacDonald 
           Learning Community Principal
           Lionacleit Education Centre, Benbecula HS7 5PJ

          Tel:  (01870) 603584   Fax: (01870) 602053

2.  EDUCATIONAL AIMS

     In Balivanich School, we aim to:

· Provide a broad and balanced bilingual curriculum, ensuring the needs of each individual pupil are met.  

· Continue to raise pupils’ attainment and to promote and recognise achievement. 

· Provide stimulating and relevant learning and teaching experiences – sharing information and encouraging life-long learning.  
· Provide a safe, caring and inclusive school environment 
· Make the best possible use of resources and accommodation provided, ensuring best value to improve the quality of pupils’ learning.  
· Provide effective management and leadership, ensuring all stakeholders are working together to agreed objectives and standards with a clear vision for continuous improvement.  
A full copy of our Development Plan is available to parents and other interested parties on request.

3.  SCHOOL ROLL AND STAFFING
Our current school roll, as indicated in the Annual Census at 1 September 2010 and a full list of our teaching and non-teaching staff are set out below.

SCHOOL ROLL 

	P1
	P2
	P3
	P4
	P5
	P6
	P7
	TOTAL



	 13
	12
	10
	8
	7
	11
	8
	69


	PG1
	PG2
	PG3
	PG4


	PG5
	PG6
	PG7
	

	4
	2
	3
	8
	1
	6
	4
	28


	
	TOTAL
	 97



CLASS ORGANISATION

P1/2
17
P2/3                            17
P4/5                            16
P6/7
19
PG1/3
9
PG4-7                         
19
                                  97                                   
RESIDENT TEACHING STAFF:

Head Teacher: Mrs Mary Clare Ferguson

Class Teachers
                              Class:                     Room

Mrs Kathleen MacKinnon
                              P1/2
                    R1


Miss Margaret Joan MacIntyre


          PG1-3 
          
R3

Mrs Kirsty Brennan (Principal Teacher)                    P2/3                      R2

Miss Leanne Bennett (Probationer)  

 P4/5                       R5   

Mrs Fiona MacInnes                                                 PG4-7                     R6

Miss Louise Peteranna                                     
 P6/7                       R7

Mrs Sue Mac Donald/ Mrs Josephine Mac Donald    SFL


R6A
Mrs Mairi Stewart (RCCT)
NURSERY STAFF

Mrs Laura MacBrayne




Play Leader

Miss Maureen Taylor




Play Assistant
NON-RESIDENT  TEACHING STAFF (T)/INSTRUCTORS (I)
Mr Pete Melnyzuck (T)
               
Art & Design (Wed pm & Fri am)

Miss Mairi Levack (T)
                
Physical Education (Mon am & Wed all day) 

Mrs Esther MacDonald (I)               
Piping (Tuesdays)

Mrs Penny Burgess (I)                       
Gaelic Singing (Wednesdays)  
Mrs Alison Sharpe (T)                   
Music (Mondays)

SUPPORT STAFF

Mrs Chrissie Johnston
               
  Janitor

Miss Chrissie MacPhee


Nursery Nurse

Mrs Sandra MacIntosh                     
Language Assistant       


Mrs Catherine MacLeod

      
Auxiliary/Care Assistant

Mrs Agnes MacInnes                        
Auxiliary/Care Assistant

Mrs Katie Buchanan                          
Auxiliary/Care Assistant

Mrs Nicola MacDonald
 
       
Secretary

Mrs Morag MacDonald                      
School Cleaner (Senior)

Mrs Sharon MacKay                          
School Cleaner

CATERING STAFF
Mrs Cathy Naylor

                   Cook in-Charge

Mrs Morag MacDonald                        Kitchen Assistant

Mrs Anne Marie MacMillan

Dining Room Supervisor
4.  THE SCHOOL DAY
All pupils start at 9.00 am.

The school day ends for all pupils at 3.30 pm.
	
	School

Opens
	Morning

Interval
	Lunch

Interval
	Afternoon

Interval
	School 

Closes

	P1, P2  )
	9.00
	1030-1055
	1230-1330
	1445-1500
	1530

	P3       )
	9.00
	1030-1055
	1230-1330
	1445-1500
	1530



	P4-7
	9.00
	1030-1055
	1230-1330
	
	1530




Any deviations to the above (eg for special events) will be reported to parents in advance.  
6.  ENROLMENT/ADMISSION
Children starting school for the first time are admitted to Primary 1 at the beginning of session in mid-August.

Pupils’ ages at this stage will range from four-and-a-half years to five-and-a-half years, that is attaining the age of five years between 1st March of that year and before the end of the following February.
First contact and enrolment procedures are usually set in motion during January preceding admission, when parents are asked to complete an enrolment form.

A copy of the School Handbook, along with booklets and notes to help prepare the way for their child’s admission to school in August, are issued to parents on receipt of the completed enrolment form.

To help begin to establish links between home and school for parents and child we also place the names of prospective parents on our mailing list for “The Jotter”, etc which details events taking place within school, and parents of the ‘Rising Fives’ are invited to school for various events.       

Induction days are held in June when all prospective new entrants will be invited to school and encouraged to sample some typical Primary 1 activities.

We maintain close links with the pre-school provision in the area organised by the Balivanich School Nursery and Rowantree Childcare Centre.

All children of Primary School age arriving during the session are admitted as soon after arrival as is reasonably practicable, once the enrolment procedures have been completed.

An enrolment-form should be obtained in advance, if at all possible, and must be completed and handed in/posted to school before your child can be admitted (this information is required for registration purposes and will also be needed for up-dating our School Board Register of parents).

Parents are welcome to visit the school.  Whenever possible, some advance notice would be appreciated and it is advisable to telephone the school to make an appointment to arrange a time for your visit as this will help to ensure the Head Teacher and/or appropriate class teachers are available.

Parents of children who live outside our official catchment area (north end of Benbecula, taking in the crofting townships of Nunton, Aird, Balivanich, Dunganichy, Uachdar, Gramsdale including Kyles Flodda and Island Flodda)  and who wish their child(ren) to attend Balivanich School must submit a placing request to the Director of Education for approval before their child can be accepted for enrolment to the school. 
Further information is available from the booklet ‘Choosing a School: A Guide for Parents’ published by the Scottish Executive.  A copy is available on request from school. 
7.  ATTENDANCE
It is the responsibility of parents to ensure that their children attend school regularly.  When children are absent from school due to illness or any other reason, parents should advise the school of the reason for absence as soon as they possibly can.  As part of the school’s quality assurance procedures we monitor the attendance of all our pupils.
When there is need for absence, which is known to parents in advance, it is helpful to inform the school of this.  Should parents intend withdrawing their children from school during term time for a family holiday then it is necessary to complete the required format (see appendix).  This is available from the office on request. 
Attendance and Absence for School Year 2009/10 (see Appendix 1)    


8.  SCHOOL TRANSPORT  
School transport is now organised within the Western Isles Integrated Transport system.  

The qualifying distance has now been reduced to one mile for all pupils, irrespective of age; that is, pupils living one mile or more from school will be entitled to free transport.

Qualifying pupils will be issued with free bus passes by the Education Department; other pupils may use school/public transport on payment of the appropriate fare (e.g. pupils who have made placement requests).

We seek parents’ co-operation in encouraging good behaviour and order on the part of pupils who have been allocated free places on public transport.  As Head Teacher I will have delegated authority to recommend forfeiture of free places by pupils who persistently misbehave. Bus drivers will keep the school informed regarding offenders.
Enquiries regarding transport should be directed to Mr Douglas Reid at the Lionacleit Education Centre, Tel:  (01870) - 604880.

The Comhairle and the school are very concerned for the safety and well-being of pupils while conveyed on school transport, and also wish to ensure that pupils obtain maximum benefit from the excellent service provided.

9.  CAR PARKING

Car parking for parents and other visitors to the school is adjacent to the main road.

Please avoid using the places reserved for school buses, especially just before 9 am and 3.20 to 3.40 pm: buses to the left, cars to the right.  The car park adjacent to the school buildings is reserved for staff, and to allow access for delivery and emergency vehicles.  (It is very easy to cause bottlenecks, trying to save a minute’s walk!)

All drivers are urged to exercise great care when approaching or leaving the school precincts.  Please remember that within the School Grounds pupils have right of way, even in areas which are considered out of bounds!

10.  THE CURRICULUM 

The National Debate on education in 2002 identified key areas of the curriculum which could be improved. The Scottish Government then set up a group to review the curriculum. The group published A Curriculum for Excellence and the associated Ministerial response on 1 November 2004.

A follow up paper A Curriculum for Excellence: Progress and Proposals was launched on 27 March 2006.

A Curriculum for Excellence identifies:

· The values upon which we believe the curriculum should be based 

· The purpose of the school curriculum 3 to 18 and the outcomes which we intend all young people to achieve.
The review will create a single, coherent, Scottish curriculum 3-18, with space for children to achieve and teachers to teach. The school is in the early stages of engagement and hope to continue the process of providing a broad and balanced bilingual curriculum, ensuring the needs of each individual child are met, enabling all young people to become successful learners, confident individuals, effective contributors and responsible citizens.
In common with all Scottish Primary Schools, the present curriculum is being reviewed to make sure it is up-to-date, challenging, enjoyable and relevant. Draft outcomes and experiences are being published in order to ‘build the curriculum’.

As the draft experiences are published, schools will build on current practice, further developing the quality of learning and teaching in ways that develop the four capacities: successful learners, confident individuals, effective contributors and responsible individuals.

Learning will now be organised through 8 curriculum areas to provide breadth from 3-18:

Health and well-being

Cross Cutting Themes:

Languages



Citizenship

Mathematics


Enterprise

Science



Creativity

Social Studies


Sustainable Development

Expressive Arts


Literacy and Numeracy

Technologies

Religious and Moral Education

We hope over the session to engage pupils, staff and parents in the new Curriculum for Excellence and keep parents informed about the implications of Curriculum for Excellence. For up-to-date information please refer to the www.parentzone.gov.uk.

11.  CLOTHING/UNIFORM

Our policy, in line with the Local Authority, is to encourage the wearing of school uniform and to seek parental co-operation in this.  The children should be warm, comfortable and at ease with practical clothing, able to cope with the multiplicity of activities in school.

The school colours are navy blue/dark blue with the school logo (See Appendix 7).  Printed sweatshirts, polo shirts and fleeces are available.  (Order forms are available on request) 

Prices are:    Sweatshirt/Cardigan £10.50/£11.50 , Polo Shirt £8.00/£9.00 , Fleece/Hooded Sweatshirt £12.00/£14.50 , Waterproof Jacket £17.50 , School Bag £8.99
For PE pupils must wear shorts, t-shirt and appropriate footwear.

All items of clothing, footwear, etc should be clearly marked with the child’s name.

We encourage parents to ‘hand-in’ old sweatshirts to be recycled.

Please note that parents on low incomes can get grants to pay for the uniform from the council.  The contact is Catriona MacIver on 01851 709546.  She assesses all applications after the beginning of the new session.
12.  SCHOOL MEALS/PACKED LUNCHES
School meals/Packed lunches are served daily in the school dining-room from 12.30 to 1.00 pm. Lunch tickets (currently £1.75 per day) are available at the beginning of the week when payment for a whole week should be made; parents may also pay for a month/term in advance if they prefer.  The Scottish Executive has provided guidelines for the initiative ‘Hungry for Success’ (see Appendix 6).
	We are unable to offer a credit system and all meals must be paid for in advance.  


Parents should let the school know in advance if their child has any special dietary requirements.  Children of parents in receipt of Income Support are entitled to a free midday meal.  Application forms are available from the school.  (Further information is available from the Catering Officer, Education Dept, Comhairle nan Eilean Siar, Stornoway  Tel (01851) 703773 Ext 447).  A copy of the menu is distributed to parents at regular intervals.  A copy is available on request.     

Fresh fruit is now given free of charge, as part of a Scottish Executive initiative, once a week to pupils in P1-2.
Provision for pupils taking packed lunches from home is made available within the Dining Room. In the interests of safety, glass bottles are discouraged.
For reasons of health ad safety we discourage the consumption of sweets, chewing gum, etc during the school day, or the purchase of sweets during lunch-break by pupils having lunch out with school.
If there are changes to the normal pattern at lunch-break, please let us know.  We need to know where you expect your child to be during lunch-break!)

  Written notification is essential, if for example, you wish your child to have lunch out with school, other than at home.  If this arrangement is to be a regular one, a letter covering a whole term may be used to inform the school.

13.  DISCIPLINE and SCHOOL RULES

A school must have rules if it is to run smoothly and efficiently.  School rules also help towards the health, safety and general well-being of all pupils, and towards the harmony of the school community as a whole.

The following set of Golden Rules have been suggested by pupils and approved by our School Council.

· Be kind and polite to each other.

· Show respect to everyone.

· Be helpful.

· Be well behaved.

· Keep the school and grounds clean and tidy.

· Look after school equipment, furniture and the school buildings.

· Walk in the classrooms and corridors.

· Welcome new pupils and visitors to the school.

· Remember not to play in toilets and avoid areas that are out of bounds.

· Remember to come to school prepared.

RECOMMENDATIONS - CLOTHING

1.  All clothing, footwear, etc. should be clearly marked with pupil's name.

2.  All pupils must provide suitable clothing and footwear for P.E., Games, etc. - this footwear to be kept solely for indoor use.

3.  School Uniform colours: Navy blue or dark blue tops, grey/dark blue bottoms.

4. We discourage the wearing of team or country colours (football, rugby, etc) in school, to help avoid arguments and squabbles!

Could we ask for parents' support and co-operation in helping to ensure that pupils follow the above rules and recommendations.

The overwhelming majority of pupils come to school to learn and they behave in school.  This in itself leads to the development of an atmosphere of mutual respect and co-operation between the staff and the pupils.  One of the main aims of our school is to foster these positive attitudes between staff and pupils.  By so doing the quality of life and opportunities for learning in our school will be enhanced.  The disciplinary procedures of the school must be capable of encouraging all pupils to aspire to this aim.

Discipline ultimately rests on positive aspects like good order and control and not on the negative aspects of sanctions and punishments.  These depend on the day to day control of pupils as they move about the school and as they work in rooms.  The fact that the great majority of pupils behave well in and out of classrooms is due in no small way to the positive attitudes and efforts of the teachers.

It is important to allow pupils every opportunity to behave in an acceptable way and to avoid premature escalation of an incident.  We should hope to give parents ‘early warning’ of any problems and we anticipate active co-operation from parents where necessary so that their child, and others in the school, will benefit from the education provided.  An incident log is kept in the school and shared with parents when appropriate.  Our School Positive Behaviour Policy outlines in greater detail, the school’s disciplinary procedures.  (This is available on request).  

Celebrating Success

Weekly Assemblies are held on a Friday morning to celebrate some of the past week’s achievements with the children. They provide a forum to acknowledge positive things that have happened both academically, socially and in various extra-curricular activities. Every class then award Sgoilear na Seachdain/Pupil of the week to a member of the class. Pupils are presented with the cup which they take home to their parents during the weekend and proudly display it on their table during the weekend.
14.  BULLYING
Parents should inform the School immediately if they become aware of any incidents of bullying.  The child should be encouraged to discuss any worries or problems of this nature with the Class Teacher or Head Teacher (or both) as soon as possible.  During break-times any concerns should be conveyed to the Janitor or Auxiliary on duty.  The Bubble Box is also a means of communication.
Parents should keep a written record of any incidents including the date, the child(ren) involved, and what happened.  This will help the school to deal with the situation and agree the best way to support the child inside and outside the school.  A Bullying File (see Appendix 4) is kept in the school and is shared with individuals when appropriate.  The School’s Care & Welfare, Anti-Bullying and Promoting Positive Behaviour policies are available on request.

15.  ASSESSMENT AND REPORTING  
Assessment is the means of obtaining information which allows teachers, pupils and parents to determine what a pupil is actually achieving in relation to expectations of achievement and drawing conclusions from that comparison.  Teachers report on pupils’ progress and attainment across the whole curriculum, using their professional judgement and the evidence available to them from continuous assessment throughout the year.

The school has developed formative assessment strategies to further enhance the assessment process.  (Information Leaflet available on request).

Reports on pupils’ progress are an important form of communication between home and school.  Written school reports for each pupil will be issued to parents in May and a verbal report will be issued in November.  The pupil progress report will contain:
· comment on a child’s strengths and development needs

· comment on personal and development needs

· an indication of a child’s level of attainment in each area of the curriculum, as well as in National Assessments, where appropriate.

During the course of continuous assessment based on class work, and supported where appropriate by National Testing, pupils are allocated levels of attainment (Level A-F), these are not grades allocated for work completed but more ‘milestones’ in the process of learning.  When a child achieves a level in Reading, Writing or Maths parents will be notified.  The significance of each level is as follows:

     Level A     Should be attainable in the course of P1-P3 by almost all pupils.

     Level B     Should be attainable by some pupils in P3 or even earlier, but

                     certainly by most in P4.

     Level C     Should be attainable in the course of P4-6 by most pupils.

     Level D    Should be attainable by some pupils in P5-P6 or even earlier, but

                     certainly by most in P7.

     Level E     Should be attainable by some pupils in P7-S1, but certainly by most in 

                     S2.

     Level F     Should be attainable in part by some pupils, and completed by a few

                     pupils, in the course of P7 – S2.

However, as the new Curriculum for Excellence becomes embedded the present levels A-F will be replaced by 6 levels which will recognise achievement from 3-18.

Assessment will focus on each pupil’s progress and achievement in:

*Knowledge and Understanding

*Skills

*Attributes and capabilities

There will be an expectation that pupils will progress through the following levels, as shown on the table below.

	Curriculum Level
	Stage

	Early
	The pre-school phase and P1

	First
	To the end of P4

	Second
	To the end of P7

	Third, Fourth
	S1 to S3

	Senior Phase
	S4 to S6 and college or other means of study


Cognitive Ability Testing of P5, P7 and S2 pupils are used by the Education Department and provides useful information from which realistic targets for improvement can be set.  A tracking system is in place for all pupils in reading, writing and mathematics.  This is closely monitored through Quality Assurance Procedures.
   16.  PARENTS’ MEETINGS
Parents’ meetings are held twice a year, in November and May.  Prior to the May meeting a written report will be issued.  We also like to encourage discussions between parents and staff throughout the year.  If there are any areas causing concern please do get in touch with us immediately.
We will also hold other curriculum-related evenings during the year to help to inform you of the education your child is receiving in school and the approaches  we take.

 We also like to encourage discussions between parents and staff throughout the year.  If there are any areas causing concern, please contact us immediately, do not wait for the next series of Open Evenings.
Parents of recently-enrolled pupils are invited to re-visit the school three or four days after admission to discuss general progress and any problems associated with settling-in.

For both sets of Parents’ Evenings, letters are issued to parents in advance with dates and times for appointments, room number, name of class-teacher, etc.

If you find your appointment difficult to keep, please let us know so that a more convenient time/date may be arranged. If you foresee transport problems, please let us know, we may be able to help.

The Head Teacher/Learning Support Teacher are available during the Parents Evenings for consultation.

17.  TRANSFER

 When pupils complete Primary 7 they will normally transfer to Sgoil Lionacleit (Liniclate School), Benbecula, (Head Teacher:  Mr Miller Mac Donald:  (01870) 603690)All progress reports, etc are transferred by the end of the summer term, prior to admission to Lionacleit.  We also have meetings with Sgoil Lionacleit staff prior to transfer.  During June our Primary 7 pupils spend five days in Sgoil Lionacleit sampling the First Year timetable.

For pupils transferring to other schools, either from P7 or from another class, transfer reports are issued to parents for onward transmission to the receiving school - please give us as much notice as you possibly can.  It is also helpful to leave a forwarding address as personal items sometimes come to light after the pupil has left.

18.  SPIRITUAL, MORAL, SOCIAL AND CULTURAL VALUES

Balivanich School aims to develop the spiritual, moral, social and cultural values of its pupils, having regard to the values of the community, and guided by the recommendations contained in National and regional guidelines.  We enjoy a close supportive relationship with our School Chaplains, Rev Father Ross Crichton, and

Rev A Downie.
As a non-denominational school, we have pupils from different religious denominations and backgrounds.  All pupils receive two hours on average of Religious and Moral Education each week, including a whole-school non-denominatinal Assembly once a fortnight.

Parents who wish to exercise their right to withdraw their child from Religious Education should put their request in writing to the Head Teacher.

19. ADDITIONAL EDUCATIONAL NEEDS 

The Education Authority aims as far as is possible to educate pupils who have additional support needs alongside their peer group, in a mainstream class at their local school.  Where necessary, extra help is provided in the form of learning or behaviour support.  This help is delivered in a flexible manner and the pupils can be seen individually, in a group or in class.  In addition, the Authority’s Psychological Service advised teachers on teaching materials, methods and programmes of work which are appropriate to support pupils’ needs.  If a child’s needs are so severe or complex that they cannot be educated within a mainstream class, the Authority has made special dedicated provision available at four schools across the Western Isles.

Where a child has significant learning difficulties, the Psychological Service may establish a Co-ordinated Support Plan, in consultation with parents and other agencies involved with the child.  The Co-ordinated Support Plan (CSP) replaces Records/Statements of Needs, and is used to ensure a co-ordinated approach to providing support for children.  The CSP will summarise assessments carried out for the child, explain the nature of the child’s difficulties and outline the steps the Authority will take to support the pupil’s needs.  An assessment service is also provided by the itinerant teacher of children with visual and hearing impairment.      
20.  PARTNERSHIP WITH PARENTS

We believe that parental support and partnership is an important factor towards a pupil’s success at school.

The Parent Council

The Parental Involvement Act made changes to the arrangements for parental representation in all schools. In August 2007 Parent Councils became the representative body for parents.

The role of the Parent Council is to:

· support the school in its work with pupils

· represent the views of all parents

· encourage links between the school, parents, pupils, pre-school groups and the wider community

· report back to all the parents in the school

Parent councils also have a role to play in:

· the appointment of Head Teachers and Depute Head Teachers 

· school inspections

The following web site gives useful information for parent councils www.parentzonescotland.gov.uk
If you wish to contribute your views or ask any questions please email balivanichschool.pc@live.co.uk
Further information regarding our Parent Council is available in the Balivanich parent council constitution which is available upon request.

Chairperson – Roddy MacIssac – Tel: 01870 60 2016

Vice Chairperson – Gerald MacPherson 
Treasurer – Craig Netherton

Secretary – Michelle Lodge
Head Teacher – Mrs M C Ferguson

Member – Mrs Mary C Skinner



Member – Mr I Muncaster



Member – Mrs Fiona Ballantyne



Member – Miss Sandra Doran

Teacher Representative – Mrs Kay MacKinnon

Teacher Representative – Mrs Kirsty Brennan

Teacher Representative – Mrs Josephine MacDonald

21.  PARENTS as VOLUNTEER HELPERS
We aim to involve parents as much as possible in the daily life of the school.  From time to time parents volunteer to help with activities which are of huge help to the running of the school in general.  If you would like to add your name to a list of parents willing to help out with trips and activities please let the school office know.  To confirm with guidance issued by the Comhairle, parents who offer their services as voluntary helpers will be required to complete a Disclosure Scotland Form (available from the school office)
22.  SCHOOL FUND

In addition to Parent Council Fundraising, we operate a School Fund which allows us to undertake excursions, purchase materials and equipment, library books, undertake seasonal events etc – your support in this area will be very much appreciated.  This fund is audited annually on 31st July, on notification by the Education Authority, and occasionally by the Authority’s own auditor.

23.  CHARGES TO PUPILS

Sometimes for excursions and trips or sporting events, (if the School’s annual travel budget has been exhausted) a small voluntary contribution is invited from parents towards bus-hire charges to help eke out the School Fund, (excluding transport for Swimming Instruction which is financed by the Local Authority).  We also invite contributions towards the costs involved for visiting Theatre groups, Puppet Shows, etc.  We do not make charges for books and materials used in class, except in the case of loss or damage.
24.  HOMEWORK
Homework can have a positive effect on children’s learning so we encourage all our pupils to undertake homework of some kind.  As well as helping to consolidate work taught in school, homework encourages independence and good learning habits and also gives parents an opportunity to become involved in their child’s learning.

Most homework will be of a type that children can work on by themselves, with guidance and encouragement from parents.  Examples of the kinds of work given are:

Reading and Spelling
Mathematics (linked to class work)
Research for a class project

Preparation for a class talk
25.  EXTRA CURRICULAR ACTIVITIES

Special Friends

Special Friends is a system which is well established in Balivanich Primary.   P1/2 pupils and P7 pupils meet once a week and become friends. The Primary 7 pupils choose a book to read to their friend and they discuss it afterwards. They enjoy coming together and they get the opportunity to spend time in their respective classes.
Gaelic Buddies
On a weekly basis, the English Medium classes team with another class and are linked with a Gaelic Buddy.  Early stages begin with language games and songs.  The pupils experience an enjoyable and interesting introduction to the language.  The pupils continue to build on the basic language through short thematic units (eg Colours, pets, weather, etc) as they progress through the school
Study Support/After-School Club

Study Support runs from November to March – one day a week.  Sessions start after school and finish at 4.45 pm.  Study Support is open to all upper primary pupils and is supervised by members of staff.  All sessions include a period of study followed by a variety of activities.

An After-School club also runs at the same time and is open to P1-3 pupils.  A variety of activities are on offer, such as – Drama, Cookery, Games, Art & Craft and Athletics.

Inter-School Sporting/Athletics Events take place throughout the year.  Pupils are encouraged to take part.  (eg Swimming Galas, Cross-Country Events, Football, Basketball tournaments, etc.)
     Excursions (ie Field trips, Museum & Art Centre workshops, etc)

     Touring Exhibitions,Theatres, Feisean, etc.
26.  HEALTH AND SAFETY

The safety of children while at school is an area of concern shared by all school staff.  Children are reminded frequently of the need to exercise care when using the road (Cycling Proficiency tests are administered to P6 pupils by the local police).  Children are also reminded to take care when boarding or leaving school transport, and to avoid playing in or near the school car park.

Our janitor acts as road crossing patrol in the morning and afternoon, and when children leave school for lunch (but not when they return).

During morning break and lunch-break our janitor and auxiliaries assist with the supervising of pupils within play areas.

Because of the close proximity of a rocky foreshore, pupils are discouraged from crossing the fence seaward of the school unless supervised/accompanied by an adult.

Pupils must not leave school grounds during the day, unless going home for lunch with parents’ approval, or for some other legitimate reason which has parents’ prior approval and which has involved notification to Head Teacher and Class Teacher.

In the event of injury, if professional medical attention is required, the school will first contact the parents, (if readily available), and then make arrangements for conveyance to the Benbecula Medical Practice, or to the Accident and Emergency Department of the Uist and Barra Hospital.  Minor injuries are attended to by one of our First Aiders Margaret Joan MacIntyre & Sandra MacIntosh.
In the event of illness, contact is made with parents, and then pupils are collected by parents or conveyed home by a member of staff.

The administration of medicines in school

We are able to administer certain medicines and preparations if parents are request us to do so, but only on completion of the appropriate consent form (available from the school office).

We will not administer medicines etc following a verbal request by parents or pupils.
We store medications in a locked cabinet and record the does and frequency of the medication, etc.

Parents should inform the school of any relevant medical history (eg asthma, epilepsy, diabetes, etc) of which teachers should be aware.  (The enrolment form has a special section where this information should be detailed).

The School is visited regularly by the Public Health Nurse, Mrs Isabel MacInnes

(602266). Parents are kept informed in advance of any medical checks. 

The Community Dentist, Mr Bill Hart (Tel:  602178), visits the school where screening and treatment can be undertaken in consultation with parents. We also receive ongoing support from the dental Hygienist, Mrs Heather Moser.

Notices describing what to do in the event of a fire are displayed in every room/area in the school. Teaching staff remind all pupils of fire procedures at regular intervals and the school holds a fire drill at least once each term when the entire school is evacuated to the grassed area to the front of the school.

We monitor closely visitors to school, and contractors, tradespersons, and other visitors are requested to sign in and out in the book in the entrance foyer.

All members of teaching-staff are issued with an alarm button so that help may be summoned very quickly in the event of an emergency.

INTERNET SAFETY TIPS FOR PARENTS

· Help your children to understand that they should never give out personal details to online friends they do not know offline.

· Explain to your children what information about them is personal: i.e. email address, mobile number, school name, sports club, arrangements for meeting up with friends and any pictures or videos of themselves, their family or friends. Small pieces of information can easily be pieced together to form a comprehensive insight in to their lives and daily activities.
· Make your children aware that they need to think carefully about the information and pictures they post on their profiles. Inform them that once published online, anyone can change or share these images of them.

· It can be easy to forget that the internet is not a private space, and as result sometimes young people engage in risky behaviour online. Advise your children not to post any pictures, videos or information on their profiles, or in chat rooms, that they would not want a parent or carer to see.

· If your child receives spam or junk email and texts, remind them never to believe their contents, reply to them or use them.

· It’s not a good idea for your child to open files that are from people they don’t know. They won’t know what they contain- it could be a virus, or worse- an inappropriate image or film.

· Help your child to understand that some people lie online and that therefore it’s better to keep online mates online. They should never meet up with any strangers without an adult they trust.

· Always keep communication open for a child to know that it’s never too late to tell someone if something makes them feel uncomfortable.

Top tips for pupils from www.Thinkuknow.co.uk!

· Always ask a grown up before you use the internet. They can help you find the best thing to do.

· Don’t tell strangers where you live, your phone number or where you go to school. Only your friends and family need to know that.

· Don’t send pictures to people you don’t know. You don’t want strangers looking at photos of you, your friends or your family.

· Tell a grown up to help you put the Hector’s world Safety Button on your computer. This will mean you can press it if anything makes you scared or unhappy.

· You can also call ‘Childline’ on: 08001111 to talk to someone who can help.
27.  TRANSFERRING EDUCATIONAL DATA ABOUT PUPILS
Education authorities and the Scottish Executive Education Department (SEED) have collected data about pupils on paper forms for many years.  We are now working together to transfer data electronically through the ScotXed programme. Thus Scottish Government has two functions: acting as a ‘hub’ for supporting data exchange within the education system in Scotland and the analysis of data for statistical purposes within Scottish Government itself.

Why do we need your data?

In order to make the best decisions about how to improve our education service, Scottish Government, education authorities and other partners such as SQA and Careers Scotland need accurate, up-to-date data about our pupils. We are keen to help all our pupils do well in all aspects of school life and achieve better examination results. Accurate and up-to-date data allows us to:

· plan and deliver better policies for the benefit of all pupils,

· plan and deliver better policies for the benefit of specific groups of pupils,

· better understand some of the factors which influence pupil attainment and achievement,

· share good practice

· target resources better.

Data Policy 
The ScotxED Programme aims to support Schools and Local Authorities by supporting the collection, processing and dissemination of statistical information required for planning, management and monitoring of Scottish education services.

A subset of this information is passed to the Scottish Government for research and National Statistics publications. Education data within Scottish Government is managed effectively by secure systems and is exploited as a valuable corporate resource, subject to confidentiality restraints. As part its date policy, Scottish Government will not publish or make publicly available any information that allows individual pupils to be identified, nor will data be used by Scottish Government to take any actions in respect of individuals. Data is held securely and no information on individual pupils can or would be published by Scottish Government.

Your data protection rights

The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data Protection Act (1998). We also comply with the National Statistics Code of Practice requirements and other legislation related to safeguarding the confidentiality of data. The Data Protection Act gives you the right to know how we will use your data. This message can give only a brief description of how we use data. Fuller details of the uses of pupil data can be found on the ScotXed website (www.scotxed.net).

Scottish Government works with a range of partners including HM Inspectorate of Education and the Scottish Qualifications Authority. On occasion, we will make individual data available to partners and also academic institutions to carry out research and statistical analysis. In addition, we will provide our partners with information they need in order to fulfil their official responsibilities. Any sharing of data will be done under the strict control of Scottish Government, which will ensure that no individual level data will be made public as a result of the data sharing and that these data will not be used to take any actions in respect of an individual. Decisions on the sharing of data will be taken in consultation with colleagues within and out with Scottish Government.

Concerns

If you have any concerns about the ScotXed data collections you can email the Senior Statistician, Peter Whitehouse, at Peter.Whitehouse@scotland.gsi.gov.uk or write to The ScotXed Support Office, Are 1B, Victoria Quay, Leith, EH6 6QQ. Alternative versions of this page are available, on request from the ScotXed Support Office, in other languages, audio tape, Braille and Large Print.

Want more information?


Further details about ScotXed data exchanges are available on the ScotXed website, www.scotxed.net.

28.  CHILD PROTECTION

From time to time incidents occur within the school setting which cause concern and could indicate that a pupil is suffering some form of abuse.

All agencies involved in Child Protection are obliged to make the welfare of children their paramount consideration and all staff are required to follow the Local Authority and school Child Protection Procedures and Guidelines. 
Child Protection Designated Person – M C Ferguson
Employment of Children

While the following Comhairle guidelines are of more interest to parents of pupils of Secondary school age, there are instances where younger pupils may also be involved.

Properly structured and regulated part time work can help children’s development and preparation for working life – as long as there is no risk to their health, development and education.

National legislation sets out various rules to ensure this including:

· restricting the ages at which children may work (eg no child under 13 may work unless it is in a ‘performance’ such as TV or film work).

· restricting the number of hours for which children may work (eg no child may work for more than 2 hours on schooldays – or before 07.00 hours or past 19.00 hours at any time)

· requiring every employer to carry out a health and safety risk assessment of the proposed employment and to give this to the pupil’s parents or guardian before the pupil starts work.

· requiring all employers to have a local authority employment permit for each child whom they with to employ.

All councils also have Local Employment of Children Byelaws which include, among other things, details of work which children may or may not do depending on their age.

Employers must apply to the Education Department for a permit within one week of employing a child.  The child and their parent/guardian should complete the relevant parts of the application form and full details of the proposed employment should also be confirmed by the employer.  The employer will then send the form to the Education Department who will approach the school to seek the Head Teacher’s views on whether undertaking the employment would be in the best interests of the child eg having regard to its possible effect on the child’s education.  The Education Department will also seek from the employer any further information which is necessary and will ask for the child to have a medical examination if necessary.

More detailed guidance on the employment of children, the Comhairle’s latest Byelaws, and application forms for employment permits can be obtained from the school or from the Education Department, Comhairle nan Eilean Siar, Council Offices, Sandwick Road, Stornoway, Isle of Lewis, HS1 2BW. (Telephone : 01851 709441).  The guidance, Byelaws and application forms are also available on the Comhairle's’ website at www.cne-siar.gov.uk/employmentbyelaws.

Children taking part in ‘performances’

If your child is to take part in eg a television programme, film or modelling work, there are still rules about the hours and type of performance your child may undertake but they are under different legislation.  A separate ‘Performance Licence’ will be issued by the local authority.  The TV or film production company organising the performance should make arrangements for the application for this licence and will advise you what information or documents are required.  Further information on this is available from the Education Department on 01851 709595.

29.  EMERGENCY/UNSCHEDULED CLOSURES

It may be necessary, occasionally, to close the school at short notice and arrange to send the pupils home, for example, in exceptionally bad weather or if the electricity or heating system fails.  If parents are not regularly at home during school hours, they should always make arrangements to have someone available to receive their children should such an emergency occur.  The school will ask each parent, at the point of enrolment, to provide the address and/or telephone number of a person who can be contacted in these circumstances.

	Parents should also feel free to contact the school if they are concerned about the safety of their children, because of severe weather conditions, and are free to call for them at any time.


30.  PHOTOGRAPHING or FILMING PUPILS on SCHOOL PREMISES

Last year, the Comhairle’s Education Department arranged for parents to complete a form indicating their preference with regard to the above.  Following this a consent form is now issued to pupils being enrolled for Primary 1 (normally during January/February) of year in which admission takes place) to cover the child’s Primary School years and to all new enrolments throughout the year.

The Information for Parents page is reproduced here:

Procedures

Pupils may be filmed or photographed on school premises for a variety of reasons including recording of curricular activities, events such as school concerts or plays, or for school publicity material eg school websites.  The photographs or film may or may not be accompanied by details about the pupil such as name, age, year group or general home location.

Where filming of pupils under Minimum School Leaving Age is taking place through a media company, that company must already obtain the permission of the pupil’s parent or guardian under Performance Licensing legislation.  Having regard to Data Protection, Child Protection principles and the basic principle of parental consent to activities relating to their children, it has now been agreed that any official photographing or filming of children where the images might be for public consumption (ie media, website or official school videos) should only take place in school premises or grounds with the prior written consent of parents.

This policy relates to official school photos or filming or official requests made to the school.  You will recognise that there are certain situations which might in practice be outwith the school’s control (eg another parent inadvertently capturing an image of your child at a school sports day.)  If you have specific concerns about this, you should discuss these with your child’s school.

To ensure that your child’ school has the optimum flexibility to allow filming which you would support; we are seeking your views on such activities in advance of their taking place.  You have the options of:

(i)   agreeing to photographs of your child appearing in any publication or form (ie on the school internet site) approved by the Head Teacher;

(ii)  not agreeing to photographs or film of your child appearing in any form;

(iii) agreeing to photographs or film of your child being used only in certain ways (which you can specify)

(iv) advising the school whether you are happy for school-approved information about your child to accompany any photographs or film – or whether you wish to restrict it.

Once completed, your preferences will be retained in your child’s school file and will remain in force (transferring between schools as appropriate) until you revoke it.  If you wish to change your mind at any time, complete a new form, indicating your revised preference.

31.  SCHOOL RUNNING COSTS

Appendix 1 gives details of the school’s running costs (on a per pupil basis) compared with other schools in the Western Isles and the Scottish national average.  

32.  PUPIL COUNCIL

Our Pupil Council this year is:

Fiona MacDonald (Chairperson), Nicola MacAulay (Secretary), Ruadhan Thomas, Hannah MacLennan, David MacIssac, Craig Ford, Jordan MacPherson, Megan MacKay, Laurita Ivanova, Owen Ringstead, Eva Peteranna, Andrew Muncaster and Finlay MacVicar.
Its aims are to promote the following:

· learn to solve problems fairly

· learn to talk about things that affect us

· learn to listen well to others

· improve the school environment

· children alongside adults take responsibility and help to improve behaviour

33. ECO-COMMITTEE
Our Eco-committee members this year are:


Kirsty MacLean (Chairperson), Hannah MacDonald (Secretary), Jordan MacPherson, Laura MacKay, Matthew Reid, Emma MacPhee, Marina Popova, Fiona Mac Donald, Jordon Menzies, Lewis MacDonald, Connor Hutchinson and Josh Ringstead.

Its aims are to promote the following:

· identify ways in which we can become more environmentally friendly

· raise awareness of the work of the Eco-committee and encourage everyone to become more eco aware

· work with others within our school and community to improve our environment
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